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	CANDICE PHILLIPS

	Citizenship : South African ▪ Date of birth : 08 April 1974

	Contact Candice Phillips

	Tel : 878856918
e-mail :candicephi@gmail.com
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	Address

9/31 Moo 1 Maenam Koh Samui, Suratthani


	Profile

Objective

I am seeking a position within the Teaching department.
Availability

From May 2011 


	Key Skills

ORGANISATIONAL SKILLS, WORK WELL UNDER PRESSURE, THE ABILITY TO WORK FROM A MULTICULTURAL PERSPECTIVE, COMPUTER LITERATE
Worked with Youth Groups in and around my local community.
Leadership –administrator
Set up programs and  organized excursions for the group (once a month)


	Education

1994
2002
2003      
2011         
Hotel Management Certificate, Birnam Business College,  South Africa
Bjuris ( 4 Subjects only ) University of South Africa
Sociology ( 1 Subject only) Wits University ( South Africa)
Island TEFL ( Koh Samui) Thailand


	Work Experience

Nedbank Ltd ( South Africa)
Johannesburg 
September 2006 - March 2011
Change Coordinator-

· To facilitate the coordination of the Change Management process on Service Centre (an in house computer system)
· Analyze and perform quality assurance of date integrity on Service Centre (an in house computer system). 

· Initiate Post-Implementation review process, with the relevant portfolio manager, to complete the post implementation review process.

· Provide office management functions to the entire Change Management Team

SASOL LTD ( Carbo Tar Division )
Johannesburg 
December  1997- June 2006
Sales Administrator
· Invoicing of all local and international sales 
· Counting and balancing it back to the SAP System. I had to liaise with the packagers at the Plant (Secunda) to ensure delivery of the product to the customers both local and international customers. Data capturing and general administrative duties. 
CERTIFICATES AVAILABLE ON REQUEST


	Activities and Interests

Interests   
Sound computer knowledge. I am an avid reader. Love the arts, music, history and watching sports.



	Languages
English First Language (excellent, reading, writing and verbal skills)
Afrikaans second Language


	








